Exhibitor / Participant Notes for
Malvern Science in the Park 2021

Venue: Priory Park (between Malvern Theatres and the Splash), Great Malvern.

Stand areas: Each exhibitor or workshop will be allocated a stand area within the park.
Timetabled science shows and science busking will take place at the bandstand.

Details of the day are available and will be updated here:
https://www.innovatemalvern.com/science-in-park

When you registered, you were presented with some background information:
https://www.innovatemalvern.com/apply-to-exhibit-at-malvern-science-in-the-park

Times: Sat 26" June 2021
08:30 — Organisers will be setting up the area
09:00 — Exhibitors can start setting up
10:30 — Event starts
16:30 — Event ends
18:00 — Exhibitors to have cleared their area and vacated the site

Attendees

Please email a list of those who will be attending from your organisation as soon as possible, as we
would like to know numbers so as to provide a packed lunch for everyone helping. We will also
prepare lanyards so that helpers can be identified on the day.

Arriving and setting up

You can enter the park by foot from the usual entrances via Grange Road or Priory Road. If you wish
to unload a vehicle, you may access the park via Orchard Road. Please ensure you drive slowly and
carefully and stay on the tarmac. There will be some off-loading space adjacent to the Malvern
Theatres as well. You will need to move vehicles out of the park as soon as possible and before
10:30, unless the vehicle is an agreed part of your display. You will be able to carefully access the
park again with a vehicle after 16:30.

Please register and collect name badges at the Information & First Aid point. We will then help you
locate your allocated area so that you can start setting up.

Stand area

We have allocated you an area of approx. 5m x 5m on grass in the park, or as per any request when
you registered. We are trying to use level areas, but beware that Malvern is on a hill, so the park
does slope in places. Please do not encroach into the paths or block steps and access areas. For
health and safety reasons, you must comply with any requests made by the organisers or park staff.

Furniture

Please bring any furniture (ground mats, deck chairs, picnic tables, etc) that you require. We will
provide 3m x 3m pop-up gazebos to sponsors and, subject to availability, others that have requested
them. The gazebos do not have sides and will provide some shelter in light rain or shade in sun, but
they may not be usable in very high winds.



Power
There is no power available in the stand areas. If you need power, please bring batteries or safe
portable power sources. Generators are not advised because of the noise and fumes that they
create.

Any electrical equipment over 24V must be PAT tested, labeled, and in-date. The organisers reserve
the right to inspect your equipment and may at their sole discretion prohibit you from using devices
that are deemed unsafe.

Internet

Free Wi-Fi is available in some parts of the Park, although bandwidth cannot be guaranteed when
the service is being heavily used. If your exhibit relies on using the Internet, please use your own
3G/4G mobile network device.

Insurance and Risk Assessments

You must ensure that you have adequate (£2 million or higher) public liability insurance for this
event and that you send us an email copy in advance. You should also bring a copy of your certificate
with you in case it needs to be inspected by the organisers or the park staff. If you are volunteering
as a STEM Ambassador please confirm that you have informed STEM Learning about your
participation so that they have their insurance in place for you.

The organisers will not be held responsible for any loss or damage to your property or equipment
during the event, so please insure your property as appropriate.

You should also undertake a risk assessment for your exhibition, submit it to us in advance, and have
a copy available for inspection on the day. You may find our template helpful, but you can use your
own if you prefer. In particular, please consider and minimize risks associated with slips, trips and
falls around your stand, risks involving electrical equipment on your stand, and any risks associated
with what is on display on your stand; for example hands-on exhibits. Please read our overall risk
assessment for the event. Note the need to consider and mitigate COVID-19 risks this year.

Clearing up
Please make sure that you take all your property away with you at the end of the event, including
items of rubbish.

Refreshments

Thanks to the kind support of our sponsors, a packed lunch will be available for exhibitors.
Additional refreshments can be purchased from the Malvern Theatres, the Splash Leisure Centre or
Great Malvern town centre.

Summary checklist before the event:
Please email us:
[] a list of attendees from your organisation
[ a copy of your public liability insurance certificate
[J STEM Ambassadors please confirm you have informed STEM Learning
[ your risk assessment for the event.
o
We are looking forward to welcoming you to Malvern Science in the Park, and we thank all our
sponsors and supporters for helping to make this an event that is free for all to attend.

More details are available on the website at www.innovatemalvern.com/science-in-park.
If you have any other queries please contact us at: info@innovatemalvern.com.
Join the buzz on Twitter: #InnovateMalvern #SciencelnPark
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