
GENERAL RISK ASSESSMENT – INNOVATE MALVERN CIC 
 

GENERAL RISK ASSESSMENT 
FOR EVENT TO BE HELD IN PRIORY PARK 

 
Including additional section on COVID-19 

 
 

Definitions of terms used: 
Organiser - staff and associates of Innovate Malvern CIC 
Exhibitor – organisations and individuals offering exhibits, workshops, and activities 
Speaker – individuals presenting at the bandstand (science buskers) 
Volunteer helper – STEM Ambassadors and other helpers assisting at the event 
Visitor – general public participating in the event or passing through the venue  
 
Circulation of this completed risk assessment: 
A copy should be returned to: Malvern Hills District Council, The Council House, Malvern, WR14 4NL. 
A copy should be included for reference in the Health & Safety Risk Assessment folder during the event. 
A copy will be circulated to registered participants (exhibitors, speakers, volunteer helpers) 
A copy can be provided on request to parties attending the event (visitors) 
 
Venue notes: 
Open air, public space with grass, trees, hard standing, access to Malvern Theatres and a 
bandstand.  Multiple points of access but no moving traffic. 
 

Office Use 

 
Event Name: Malvern Science in the Park 
 
Event Date: Sat 26th June 2021 
 
Organisers Name:  Innovate Malvern CIC 
 

 
Assessor(s): 
Dr Adrian Burden 
Dr Alan Smith 

Date Rec: 

File No. 

HAZARD THOSE AT RISK CONTROLS RESIDUAL RISK FURTHER ACTIONS 
List hazards here List groups of people at 

risk from hazards here 
List existing controls 
or where relevant 
information can be 
found 

High 
Medium 
Low 

List actions proposed 
where it is reasonable 
practicable to further 
reduce the risk 

General safety and 
safeguarding 

Organisers, exhibitors, 
speakers, volunteer 
helpers, visitors 

Children should be 
accompanied by 
parents, guardian or a 
responsible adult.  
 
Unaccompanied 
children to be deterred 
from participating. 
 
All activities are in the 
open and no students 
will be left alone with 
adults. 
 
STEM Ambassadors 
have current DBS 
certificates. 
 
Allow access route for 
emergency vehicles 
 

Low 
 
 
 
 
 
 
 

As it is a public event, 
organisers and 
exhibitors need to be 
vigilant. 
 
MHDC Safety Office 
will have been 
consulted ahead of the 
event. 
 
Dogs, where permitted 
by the park bylaws, 
should be kept on a 
lead by their owners. 
 
Have ‘lost children’ 
plan at organiser area 
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Slips, Trips & Falls Organisers, exhibitors, 
speakers, volunteer 
helpers, visitors 

Liquids may be used, 
and water could be a 
significant ingredient 
in several exhibits. 
Exhibitors instructed to 
minimise / control 
spillage. Spillages on 
ground should have 
low risk as outside.  
Grass may become 
slippery.  See also the 
Weather section of this 
assessment. 
 
Cables where used (no 
electricity provided) 
will be kept away from 
walkways. Barriers 
and/or cable covers 
will be used where 
appropriate 
 
Uneven surfaces or 
steps in the accessible 
areas. 
 
Good housekeeping 
will be demanded so 
that exhibitors do not 
allow items to enter 
paths or extend from 
their areas 
 
Care to be taken using 
the stairs to access 
areas, the bandstand, 
etc 
 
Broken glass can be 
found at Bandstand 
 

Low 
 
 
 
 
 
 
 
 
 
 
 
 
 
Low 
 
 
 
 
 
 
 
Low 
 
 
 
Medium 
 
 
 
 
 
 
Medium 
 
 
 
 
Medium 

Organisers to stay 
vigilant during the 
event and make 
frequent tours to 
check for good 
housekeeping. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Ensure public steps or 
curbs are not obscured 
by exhibitors or 
activities.  
 
 
 
 
 
 
 
Periodic check that 
bandstand and steps 
to Theatres are not 
overly wet or slippery. 
 
Organisers will inspect 
and clear before the 
start of the event. 
 

Erecting & Collapsing 
Equipment 

Organisers, exhibitors, 
volunteer helpers 

No overhead 
equipment will be 
installed.  
 
Nobody will work at a 
dangerous or 
significant height.  The 
only height may be on 
the bandstand, steps 
or chairs, unloading 
from vans, and care 
will be taken to note 
the stability of the 
furniture. 
 

Low 
 
 
 
Low 
 
 
 
 
 
 
 
 
 
 

Ensure parties are 
aware of set-up and 
pack-up rules so that 
hazards are minimised. 
 
Setting up of exhibits 
to be completed 
before the visitors 
arrive, and packing up 
only to start when the 
visitors have left. 
 
 
 
 



GENERAL RISK ASSESSMENT – INNOVATE MALVERN CIC 
 

Exhibits and talks will 
only be in low risk 
areas (not near edges, 
precipices or the lake) 
 
Gazebos, flag poles, 
tables and chairs could 
cause pinch injuries or 
other minor injuries if 
dropped, carried 
poorly or incorrectly 
erected.  
 
Exhibitors should 
undertake their own 
risk assessment re 
carrying and setting up 
their areas. 
 
Ensure visitors 
(general public) are 
not in immediate 
vicinity during set-up 
or take down. 
 

Low 
 
 
 
 
Low 
 
 
 
 
 
 
 
Low 
 
 
 
 
 
Low 

 
 
 
 
 
Organiser staff familiar 
with the gazebos and 
flags will set these up 
or instruct others how 
to. 
 
 
 
Organiser will review 
each exhibitor risk 
assessment / activity 
and advise if there are 
concerns. 

Vehicle Collisions Organisers, exhibitors, 
speakers, volunteer 
helpers, visitors 

Exhibitors will unload 
via Orchard Road gate 
before visitors arrive, 
and move their cars 
out of park. Visitors 
and other participants 
will be on foot. 
 
There will be no added 
external infrastructure, 
buildings or equipment 
that could interfere 
with vehicular access 
or passage. 
 
Ensure banksman 
control where vehicles 
are moving/reversing 
with limited visibility 
 
Fire engine may be 
present as an exhibit 
but may need to leave 
to attend an 
emergency 
 

Low 
 
 
 
 
 
 
 
Low 
 
 
 
 
 
 
Low 
 
 
 
 
Low 
 
 
 

Exhibitors to be made 
aware of vehicle 
arrangements. 
 
Malvern Theatres is 
aware of the event 
and any of their 
vehicles will be directly 
to their loading bays 
away from the event. 
 
 
 
 
 
 
 
 
 
 
Fire engine will be 
sited near Orchard 
Road entrance and so 
will not drive into 
activity areas. 
 

Crowd control / 
Stewards & Marshalls 
 
Expecting 150-200 
visitors at any one 
time. 

Visitors Exhibitors will help 
with stewarding / 
marshalling around 
their own areas. 
 
As a free event in a 

Low 
 
 
 
 
Low 

Organisers will monitor 
numbers to ensure 
over-crowding is not 
an issue. 
 
An event management 



GENERAL RISK ASSESSMENT – INNOVATE MALVERN CIC 
 

public open space with 
plenty of access and 
pathways, there is no 
need for formal 
marshalling. 
 
Ensure exhibitors are 
briefed as to their 
roles in the event of an 
emergency. 
 
Ensure means of 
sounding an alarm is 
in place. 
 

 plan for emergencies 
has been developed. 
 
 

Weather Organisers, exhibitors, 
speakers, volunteer 
helpers, visitors 

Activities are outside 
and will be affected by 
rain, lightening, wind, 
etc. Heat could also be 
an issue. 
 
High winds could pose 
a risk to people leaving 
or accessing vehicles.  
Exhibitors will need to 
take extra car carrying 
items with a high 
surface area that could 
be caught by the wind. 
Others will need to be 
sure that no items 
blowing around the 
site cause injury. 
 
Rain could pose a risk 
of slipping if excessive. 

Medium 
 
 
 
 
 
Medium 
 
 
 
 
 
 
 
 
 
 
 
 
Medium 

Organisers will monitor 
the weather for 
hazardous conditions. 
 
Wet grass will be 
monitored. 
 
Gazebos will be 
anchored with tent 
pegs. 
 
Feather flags will be 
anchored with ground 
stakes. 
 
Gazebos will provide 
shelter from rain 
showers and shade 
from intense sun. 
 
Bandstand provides 
some shelter for 
speakers. 
 
In very strong winds, 
the gazebos and flags 
will be taken down. 
 

Bio-Hazards Staff, organisers, 
exhibitors, speakers, 
volunteer helpers, 
visitors 

No bio-hazard 
chemicals are 
expected on site. 
 
Animals not expected 
on site as exhibitors, 
but may be pets 
accompanying visitors. 
 
All food and drink 
waste will be disposed 
properly in bins. 
 

Low 
 
 
 
Low 
 
 
 
 
Low 
 

Where broken glass is 
detected, the area will 
be cordoned off and 
made safe as soon as 
possible.   
 
Broken glass will be 
disposed of safely. 
 
Extra bin bags will be 
available from the 
organiser. 
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General Hazards Staff, organisers, 
exhibitors, speakers, 
volunteer helpers, 
visitors 

Excessive noise is not 
expected as outside, 
although we expect 
noise from children at 
play. Amplified sound 
will only be modest for 
talks from bandstand. 
 
Exhibitors need to be 
aware of lifting and 
manual handling their 
exhibits during set-up 
and take-down. 
 
Large lorries with low-
loaders and forklifts 
are not expected at 
the event as all 
exhibits are small 
scale. 
 

Low 
 
 
 
 
 
 
 
Medium 
 
 
 
 
 
Low 
 
 
 
 
 

Exhibitors have been 
instructed to 
undertake their own 
risk assessment. 

Fire Staff, organisers, 
exhibitors, speakers, 
volunteer helpers, 
visitors  

Being outside, the risk 
of poor evacuation in 
case of fire is low.  
Exhibits could catch 
fire, but they are not 
situated in an enclosed 
space or building. 
 
Fire Department 
notified of event (and 
may to be in 
attendance some of 
the time as an 
exhibitor). 
 
Fire extinguishers 
(water, CO2) to be 
available at First Aid 
point. 
 

Low Ensure space is 
maintained between 
exhibits and pathways 
so no enclosed areas. 

First Aid Staff, organisers, 
exhibitors, speakers, 
volunteer helpers, 
visitors 

First Aid cover has 
been contracted for 
the event. 
 
The First Aid post will 
be identified on 
ground plan and by 
prominent notice on-
site. 
 
In the event of an 
accident, there will be 
access to the Malvern 
Theatres, and the 
Splash to seek further 
assistance or use a 

Low 
 
 
 
 
 
 
 
 

Ensure first aid 
provision is in place 
and they are informed 
of risks. 
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landline.   
 
A defibrillator is 
located at the Council 
House and the Splash.  
 
Brief exhibitors on 
arrival about First Aid 
cover. 
 

Other Risks Staff, organisers, 
exhibitors, speakers, 
volunteer helpers, 
visitors 

Electric shock risks: All 
equipment will be PAT 
tested and spot-checks 
made.  Electricity at 
the band stand, but 
not provided for 
exhibitors. 
 
Exhibitors advised no 
mains power available 
and to use low-voltage 
batteries if power is 
required. Exhibitors 
must have completed 
PAT tests for any 
electrical equipment 
being used and pass 
labels should be visible 
on the items on 
request. 
 
Outside weather-proof 
electrics to be used. 
 
There will not be any 
lone-working or out-of-
hours working during 
the event. 
 
Hand tools will not 
generally be needed, 
but exhibitors who 
plan to use them must 
include their use in 
their risk assessment. 
 

Low 
 
 
 
 
 
 
 
Low 
 
 
 
 
 
 
 
 
 
 
 
 
 
Low 
 
 
Low 
 
 
 
 
Low 
 
 
 

Spot checks and on-
going vigilance during 
the event to ensure no 
risks are introduced or 
being taken. 
 
 
 
Exhibitors have been 
instructed to 
undertake their own 
risk assessment. 
 

General exhibits  Exhibitors must also 
have current public 
liability insurance in 
place (minimum £2m).  
Copy of certificate 
should be available for 
inspection if required. 
 
Exhibitors must have 
conducted and 
submitted their own 

 Exhibitors to be 
supplied with this 
information in their 
registration details. 
 
 
 
 
Exhibitors have been 
instructed to 
undertake their own 
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risk assessment which 
should also be 
available for inspection 
on the day on request. 
 
All exhibits, dynamic or 
otherwise, and 
demonstrations to be 
supervised at all times. 
 
Exhibitors must alert 
the organisers to any 
LPG, Hazardous 
Substances (COSHH 
regulated), pressurised 
containers, show 
vehicles, fuels, moving 
machinery, flammable 
materials, electrical 
equipment, and 
animals.  
 
Very large soap-
bubbles may feature in 
one exhibit.  
 
Liquid nitrogen may 
feature in one show. 
 

risk assessment. 
 
 
 
 
STEM Ambassadors to 
be included in 
exhibitor teams, where 
possible 
 
Any “farmyard” animal 
exhibit to be in metal 
pen and supervised by 
the exhibitor at all 
times. This will also 
need hand 
disinfectants, etc. 
 
 
 
 
 
Clean water and 
facecloths to be 
available by exhibitors 
if soap or other 
domestic fluids cause 
irritation to 
participants. 

COVID-19 
 
This section is based 
on stage 4 of the 
opening roadmap 
being in place in time 
for the event, 
currently expected to 
occur on 21-6-21. 
 
 

Organisers, exhibitors, 
speakers, volunteer 
helpers, visitors 

Airborne spread of the 
virus 
 
 
 
 
 
 
 
 
 
Contact tracing 
 
 
 
 
 
 
 
 
Social distancing 
 
 
 
 
 
 
 

Low 
 
 
 
 
 
 
 
 
 
 
Low 
 
 
 
 
 
 
 
 
Low 
 
 
 
 
 
 
 

The event is located in 
the open air which 
greatly lowers the risk 
of spreading the virus. 
 
Gazebos, parasols, the 
Bandstand, and other 
shelters have no sides 
allowing fresh air to 
circulate. 
 
An NHS QR code will 
be available for people 
to check-in to the 
location on the NHS 
App.  This will be 
available on signage 
around the park and at 
the registration desk. 
 
As the event is spread-
out, social distancing 
should be easy to 
maintain.  Stand areas 
will be spaced out. 
 
Signs will encourage 
people to think about 
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Sanitation 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Exhibitor protection 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Symptoms detected 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Medium 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Medium 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Low 
 
 

distance.  Exhibitors 
will monitor their own 
stands for over-
crowding and ask 
visitors to move away 
as required.   
 
Organisers will ensure 
any gatherings are 
dispersed and 
distances are 
maintained when 
seated near the 
bandstand.   
 
The PA can be used 
for crowd control 
reminders. 
 
Hand sanitiser will be 
available at locations 
around the park and at 
the registration desk.   
 
Exhibitors to bring own 
hand sanitiser and 
sanitising wipes to use 
regularly on 
themselves, stands, 
exhibits.  Own risk 
assessment to outline 
Exhibitor issues and 
cleaning regime. 
 
Public toilets available 
adjacent to the park. 
 
Exhibitors may want to 
wear facemasks, 
gloves or other PPE to 
reduce exposure, 
although being outside 
and keeping a distance 
(across a table or 
barrier) from Visitors 
and regularly sanitising 
hands should offer a 
good level of 
protection.   
 
Own risk assessment 
to outline any specific 
Exhibitor issues. 
 
Person politely asked 
to leave the event and 
self-isolate at home.   
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Travel 
 
 
 
 
 
 
Set-up / breakdown 
 
 
 
 
 
 
 
 
Absence due to COVID 
symptoms 
 
 
 
 
 
 
Roadmap delayed 
 
If stage 3 stays in 
place rather than stage 
4. 
 

 
 
 
 
 
 
 
 
 
Medium 
 
 
 
 
 
 
Low 
 
 
 
 
 
 
 
 
Medium 
 
 
 
 
 
 
 
High 
 
 

 
First aid support will 
be available.   
 
Signage will list 
symptoms and 
reinforce need to go 
home. 
  
Information on 
website and 
programme to 
highlight care on 
public transport or car-
sharing. 
 
Exhibitors to consider 
additional precautions 
when setting up / 
dismantling their 
exhibit, as this could 
involve handling items 
or closer proximity to 
others. 
 
Key staff may be self-
isolating and unable to 
attend.  Ensure other 
people aware of details 
to provide cover and 
enable event to 
proceed. 
 
June 21st roadmap 
date may be delayed.  
 
Additional crowd 
control will be put in 
place with additional 
marshals.  
 
Limit Visitor numbers 
with designated 
entrances, roped off 
zones, flow control 
through the exhibits, 
and allocated time 
slots through on-line 
and at-event digital 
ticketing. 
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Person completing the form / general risk assessment: 
 
PRINTED NAME:  Dr Adrian Burden                   Signature    …………………………………………….. 
 
Date of completion:  17th May 2021 
 
Date revised: 19th May 2021 
 


